«MPUHATO» «YTBEPXOAHO»

O6LLWIM cobpaHveM 3aBenM3h.ME0.Y - neTckui cag «KyrapyeH»
paboTHMKOB MBAOY - aeTckumii caf «KyrapueH» TyK CKO&MYHUTAMNAAbHOro paitoHa PT
TyKaeBCKOro MyH/LMMaNbHOro paiioHa PT \  3.M.MyxametanHosa
Mpotokon ot . O %AlPoyP  No /

Mpencenatens OCP A I Ne .3$>m

[MonoxxeHwne
0 NopsifKe pa3paboTKW, MPUHATUSA N YTBEPXKAEHUSA NOKa/IbHbIX HOPMaTUBHbIX aKTOB
MYHULMN&/IbHOIO 6104XKETHOI0 AOLLUKO/IbHOI0 06pa3oBaTe/IbHOr0 yUpeXaeHus -
JeTCKNn cap «KyrapyeH» TyKaeBCKOro MyHULMNa/IbHOIO panoHa
Pecnybnvku TaTapcTaH
1. O6LLUMe NOMOXKEHMS

11 .Hactoswwmii MopsgokK pa3paboTky, NPUHATUS U YTBEPXKAEHNS NOKa/IbHbIX HOPMAaTUBHBIX
akToB (fasnee - MopsaLoK) MyHULMNANbHOMO 6HOKETHOMO JOLIKO/ILHOTO 06pa3oBaTe/lbHOro
yupexaeHus - AeTCKui cag «KyrapueH» TyKaeBCKOro MyHULMNaibHOroO painoHa
Pecny6numkun TaTapcTaH, pa3paboTaH B COOTBETCTBUM CO cTaThelt 30 defepasibHOro 3aKoHa
0T 29.12.2012 Ne 273-®3 «O6 o6pa3oBaHUK B Poccuiickoi Pefepauum» 1 YCTaBoM
MBAOY.

1.2. Hactoawwii MNopagok onpefensieT OCHOBHble TpeboBaHUA K npoLeaype pa3paboTku
MPOEKTOB /IOKA/IbHbLIX HOPMATUBHbIX aKTOB LO/MHKHOCTHbIMU ntamyu MBAOY, nopaaky nx
NPUHATUSA, YTBEPXKAEHNSA, BHECEHWNSA B HUX AOMNOJTHEHWIA 1 U3MEHEHWIA.

2. MoHATHE NTOKaIbHbIX HOPMAaTMBHbIX aKTOB
2.1. JloKa/ibHbIA HOPMATUBHBIN aKT - 3T0 HOPMATUBHbIN NPABOBOIN JOKYMEHT, COAepXalLnii
HOPMbI, perynupytowime obpasosatesibHble OTHOLWeHMs B MBAOY B npefenax cBoei
KOMMETEHLMN B COOTBETCTBMM C 3aKOHOAATEIbCTBOM Poccuiickori Pefiepalinu, B NOPSAKe,
yCTaHoB/IEHHOM Y cTasom MBAOY.

2.2. J1oKanbHbIA HOPMATMBHbIA aKT - AOKYMEHT, COfepXKalLimin 0bLeobs3aTenbHble Npasnna
NnoBeAeHNs NS BCEX UM HEKOTOPbIX YHaCTHUKOB 06pa30BaTe/lbHbIX OTHOLLUEHUH,
paccyMTaHHbI Ha HEOAHOKPATHOE NPUMEHEHWE, MPUHATBIV B YCTAaHOBNEHHOM MOPSAKe
COOTBETCTBYIOLLMM KOMMETEHTHLIM OpraHomM ynpasneHns MBAOY 1 yTBepXAeHHbIiA

npukasom 3asegyrowym MAO0Y.



2.3.J1oKanbHble HopMaTuBHbIe akTbl MBAOY AeNCTBYHOT TOMLKO B Npedenax 4aHHOro
[OLLKO/IbHOTO 06pa30BaTe/lbHOr0 YUpeXXaeHns 1 He MOy T PerysimpoBatb OTHOLLUEHWUS BHe
ero.
2.4. JloKanbHble HOPMATUBHbIE aKTbl, COOTBETCTBYHOLLME BCEM TPEOOBaHUAM
3aKoHogaTenbCTBa PP, ABNAIOTCA 0053aTeNbHLIMU K UCMOMIHEHUIO BCEMU YHaCTHUKaMK
06pa30BaTe/IbHbIX OTHOLLUEHWIA.
2.5.Hopmbl (npaswna), yCTaHOB/IEHHbIE NIOKa/IbHbIMW HOPMATVBHBIMW aKTamu,
npeAHasHaveHbl 419 perympoBaHns 06pa3oBate/ibHOM, NPOV3BOACTBEHHON,
ynpas/ieHYeCKOi, (PMHAHCOBOW, KafpOBOM N UHON PYHKLMOHANIbHOW AeATENIbHOCTW BHYTPA
MBAOY.

3. Buabl JIHA
3.1 Ha ocHoBaHun HacTosLero MNMonoxexnnsi B MBOY pa3pabatbiBatoTCA U NPUHUMAKOTCS
clieflytoLLpe NoKasbHble aKTbl:
3.1.1J1oKa/bHble HOPMATUBHbIE aKTbl, perfameHTUpYoLLMe opraH13aLUoHHbIe acnekTbl
featensHoctn MBAOY
3.1.2.J1oKa/ibHble HOPMAaTUBHbIE aKTbl, pernaMmeHTMpyoLLme nopagok ynpasneHua MbOY
3.1.3.J1oKasibHble HOPMATUBHbIE aKTbl, PErNaMeHTMPYIOLLE 0COOEHHOCTH OpraHn3aLmm
06pa3oBaTe/ibHOro npotiecca.
3.1.4.J1oKanbHble HOPMATUBHbIE aKTbl, PErNaMeHTUPYIOLLME OLEHKY 1 YYeT
06pasoBaTe/ibHbIX JOCTUXEHWI 06YyYatoLLmMXCa (BOCMMTAHHUKOB)
3.1.5. JlokanbHble HOPMaTVBHbIE aKTbl, PernameHTUPYHOLLE OPraHn3aLmMIo BOCNNTATEIbHOM
paboTbl
3.1.6. JloKaslbHble HOPMATMBHbIE aKTbl, PErfiaMeHTUPYIOLLME YCIOBUA peannsaumm
06pa3oBaTe/ibHbIX NPOrpamm
3.1.7. JloKanbHble HOPMATWBHbIE aKTbl, PernaMeHTUPYHoLLMe nNpasa, 0653aHHOCTH, MepbI
coupanbHON noaaepyXku obyyatowmxcesa (BocnutaHHnkos) MbA0OY
3.1.8. JloKa/lbHble HOPMATVBHbIE aKTbl, PErsiaMeHTUPYHOLLIME NpaBa, 06d3aHHOCTY U
OTBETCTBEHHOCTb paboTHNKOB MBAOY
3.1.9. JloKa/ibHble HOPMATVBHbIE aKTbl, pernaMmeHTUpYyLoLLMe 06pa3oBaTe/lbHble OTHOLLEHMS
B MBAOY
3.1.10. JlokasibHble HOPMATMBHbIE aKTbl, PernaMeHTUPYHOLLIME OTKPLITOCTb U JOCTYNMHOCTb
NHopmaumm o geatensHoct MBAOY
3.1.11. JloKanbHble HOPMAaTMBHbIE aKTbl, PErNaMeHTMPYHOLLIME NPaBOBOE 06ecrneyeHmne

6e3onacHbIX ycnosuii B MBAOY



3.1.12. JloKa/ibHble HOPMAaTUBHbIE aKTbl, PEriaMeHTUPYHOLLMe NMPaBOBOe 0becrieveHmne
6e3onacHbIX ycnosuini B MBA0OY
3.1.13. JToKanbHble HOPMATMBHbIE aKTbl, PEraMeHTUPYHoLLMe onnaty Tpyzaa paboTHUKOB.
3.2. lepeyeHb BUAO0B /TOKa/IbHbIX HOPMATUBHbIX aKTOB He ABMAETCA UCHEPNbIBAOLLMM,
MBAOY vmeeT npaso pa3pabaTbiBatb, MPUHUMATL U YTBEPXKAATb UHbIE TOK&/IbHbIE
HOPMaTWBHbIE aKTbl.
4. Pa3paboTKa /I0Ka/IbHbIX HOPMAaTUBHbIX aKTOB.

4.1 TloAroToBKa NOKa/lbHOr0 HOPMATMBHOIO aKTa BK/IHOYaeT B cebs n3yyeHue
3aKoHoZaTe lbHbIX M MHbIX HOPMATUBHbIX aKTOB, /IOKa/IbHbIX akToB MBOY,
pernameHTUPYIOLWMX Te BOMPOCHI, KOTOPbIE NpeAnoaraeTca 0Tpas3nTb B MPOEKTE HOBOIO
aKTa, 1 Ha 3TOil OCHOBe BbIGOP ero BuAa, COAepXaHWs 1 NpeLCcTaB/eHne ero B MMCbMeHHOW
(hopme.
4.2. TpOoeKT N0Ka/IbHOro HOPMaTUBHOIMO aKTa NOAJIEXUT 06513aTe/IbHON NPaBOBOA
3KCMepTn3e 1 NPoBePKe Ha NNTepaTypHYHO rpaMoTHOCTL, KOTopble nposoaaTcs MbAOY
CaMOCTOATE/IbHO, IO C y4acT1EM MPUBIEYEHHbIX CMELMaNNCTOB
4.3. TpoeKTbI NI0Ka/IbHbIX HOPMATVBHbLIX aKTOB pa3pabaTbiBatOTCA MO PELLEHWIO
3aBegytowero MbOY, KonnervanbHbIX opraHoB ynpasneHns MbAOY. MNpennoxeHus o
pa3paboTKe OKa/IbHbIX HOPMATUBHBIX aKTOB MOTYT ObITb BHECEHbI IHOOLIM YHaCTHUKOM
06pa3oBaTe/ibHbIX OTHOLLEHWI, a TakXKe rpynmnoi y4acTHUKOB 06pa3oBaTe/ibHbIX OTHOLLEHWIA
4.4. NokanbHble HopMaTuBHble akTbl MBOY MOryT NpUHUMATLCSA 06LWMM COBpaHMeM
KONNeKTMBa, NeaarorMyeckum CoBETOM B COOTBETCTBUM € ycTaBoM MBOY - no npeameTam
NX BeLEeHMS N KOMMETEHLMN,
4.5. Tlpn NPUHATUN NOKaIbHbIX HOPMATMBHbIX aKTOB, 3aTparnsatoLLMX npasa 0byyaroLmxcs
(BOCNUTAHHMKOB), YUUTLIBAETCA MHEHWE poauTeneid. Ipy NPUHATUN NOKa/IbHbIX
HOPMaTMBHbIX aKTOB, 3aTparvBaroLLmMX npasa coTpyaHNKoB MBAOY, yuntoiBaeTca MHEHNE
npodcoto3Horo komuteta MBAOY.

4.6. OTanbl paspaboTKM MPOEKTOB NIOKa/IbHbIX HOPMATUBHbIX aKTOB:
4.6.1. OnpefeneHne Kpyra BONpocos, Mo KOTOpbIM TPebyroTcs pa3paboTka, NPUHATHE U
YTBEPXKAEHNE NOKasIbHbIX HOPMATUBHbIX aKTOB.
4.6.2.Co3gaHune paboyeld rpynnbl Mo paspaboTke NI0KaIbHbIX HOPMATUBHBIX akToB. COCTaB
pabouei rpynmnbl oNpeaenseTcs no peweHnto 3aseaytoLlero MbOY, KonnermanbHbIX
opraHoB ynpasneHns MbOY. CocTaB paboueii rpynnbl, CPOKV 1 NOPSA0K ee paboThbl

3aKpennseTcs B npukase 3asegyroero MbA0Y.



4.6.3 Ha3HayeHWe OTBETCTBEHHOIO PyKOBOAUTENSA paboyeid rpynmbl, KOTOpbIA OyaeT
KOOPAUHMPOBATb AEeCTBUA YYACTHUKOB M KOHTPONMPOBATb YCTAHOB/IEHHbIE CPOKM
pa3paboTKMN IOKa/IbHbIX HOPMATUBHBIX aKTOB.
4.7. OesTenbHOCTbL paboyeid rpynmbl No pa3paboTke NpPoeKTa I0KaIbHbIX HOPMATUBHbIX
aKTOB: pa3paboTaHHbIN MPOEKT NIOKa/IbHbIX HOPMATUBHbIX aKTOB COT/1aCOBLIBAETCS BCEMM
paspaboTymKamu.
4.8. lMocne pa3paboTKy MPOEKTOB /IOKa/IbHbIX HOPMATMBHbLIX aKTOB 1 NPOBEPKW Ha MpeaMeT
NX COOTBETCTBUSA NOIOXKEHNAM 3aKOHOAATE/NbCTBA, MHbIM 00513aTe/IbHbIM HOpMaTMBaM, a
paBHO 00beMy 3afay, NpaB M 00653aHHOCTEN NCXOAA U3 CTPYKTYPbI, NPOEKTbI IOKa/IbHbIX
HOPMaTWBHbIX aKTOB NPeACTaBNATCA Ha 06CY)XK/AeHMe B COOTBETCTBYIOLMIA OpraH
camoynpasneHna MBAOY.
4.9. Mocne 06Cy>KaeHns B NIOKa/IbHbIA HOPMATUBHbINA aKT BHOCATCS U3MEHeHUs,
[0paboTaHHbIN TEKCT IOKa/IbHOTO HOPMATMBHOIO aKTa NepefaeTcsi B COOTBETCTBYOLLMIA
KOMMNETEeHTHbIN opraH ynpasneHns MbAOY, ynonHOMOYEHHbIN ero NpUHUMATb.

4.10. OhopMeHMe NOKasIbHOro HOPMaTMBHOIO aKTa:
4.10.1. OhopMm/IeHNE NOKASIbHOr0 HOPMATMBHOMO aKTa BbINO/IHAETCSA B COOTBETCTBUM C
TpeboBaHNAMU «[OCYapPCTBEHHON CUCTEMbI JOKYMEHTaLMOHHOIO 0becrneyeHuns
ynpasneHnsi. OCHOBHbIe NonoxeHus. O6Lme TpeboBaHNS K JOKYMeHTaM 1 Cyxx6am
[OKYMEHTaLMOHHOro obecneyeHns», a Takke HopMamy «YHAMULMPOBAHHON CUCTEMbI
[LOKYMEHTaUMN. Y HUPULMPOBAHHASA CUCTEMA OpraHn3aLMOHHO-PacropAANTEIbHOM
[OKyMeHTaumun. TpeboBaHus K oopmneHmnto AokyMeHToB. FTOCT P 6.30-2003» (yTB.
MocTtaHoBneHmeM MocctaHgapta Poccun o1 03.03.2003 N 65-CT «O NPUHATAN 1 BBELEHUN B
[leACTBME TOCYapCTBEHHOrO cTaHaapTa Poccuiickoin deaepauum»).
4.10.2. CTpyKTypa NoKa/bHOro HOPMaTMBHOIO aKTa A0/HKHa 06ecneymBaTh 10rMYecKoe
pasBUTME TEMbl NPABOBOMO PerynmpoBaHus. Ecnv TpebyeTcs pasbsacHeHME Liefieid U MOTUBOB
MPUHATUA NIOKa/IbHOMO aKTa, TO B MPOEKTe AaeTCs BCTYNUTE/IbHAA YacTb - npeambyna.
MonoXxeHUs HOPMATUBHOIO XapakTepa B Npeamoby y He BK/IHOYatoTCS.
4.10.3. CTpyKTypa NOKa/IbHOro HOPMAaTUBHOIO akKTa A0/KHa BbITb TIOMMYEeCcKn
060CHOBaHHOW, OTBEYAOLLEi LieSIsiM 1 3aja4am MpPaBoBOro PeryimpoBaHus, a Takxke
o6ecreunBaroLLert 1ornyeckKoe passuTre 1 NPaBUIbHOE NOHMMaHWE JAHHOTO TOKaNbHOro
aKTa.
4.11. Tlocne NPUHATUA NOKa/IbHOTO HOPMATMBHOIO akTa COOTBETCTBYHOLLMM KOMMETEHTHbIM
opraHom MBJOY, LOKYMeHT NpeAcTaBnseTCca Ha yTBepXaeHue 3asedytowiemy MbA0Y.
Mpoueaypa yTBepXaeHns othopmnseTca npukasom no MbA0OY



4.12. J1oKa/ibHblA HOPMATVBHbIV aKT BCTYMNaeT B CUMY C MOMEHTa, YKa3aHHOro B HeM, /in6o,
B C/ly4ae OTCYTCTBUA TaKOro yKasaHusi, Mo UCTEYEHUN 7 KaNeHapHbIX AHel ¢ Jatbl

MPUHATUA OaHHOI 0 JIOKa/IbHOTO aKTa.

5. MpuHATKE NOKa/IbHbIX HOPMATUBHbIX aKTOB

5.1. JlokasibHble HOpMaTKBHbIEe aKTbl NPUHUMAKOTCA CeAYHOLWNMUA KOMMNETEHTHLIMN
opraHamu ynpasneHus MbJOY:
5.1.1. Obwwmm cobpaHrem paboTHNKOB MBAOY MpUHUMAIOTCA NPUHMMAET IOKa/IbHbIE
HOPMaTUBHbIE aKTbl , KOHKPETU3NPYIOLLIME U AeTAIN3NPYIOLLE HOPMbI TPYA0BOIO
3aKoHofaTenbCTBa Poccuiickon defepaumu;
5.1.2. MNMeparornyeckmum cosetom MBAOY - nokanbHble HOPMATMBHbIE aKTbl, COAepXKaLLme
HOPMbI, perynnpytowme obpasoBate/ibHble OTHOLLEHMS 1 OpraHu3aumnio 06pasoBaTe/ibHOro
npoLecca, OLEHKY 1 y4eT 06pa3oBaTe/ibHbIX AOCTUXKEHUI yyallumxcs (BOCMMTaHHMKOB).

6. O3HaKOM/IeHME YHaCTHMKOB 06pa3oBaTe/ibHbIX OTHOLLEHWI C IOKa/IbHbIMU

HOPMaTMBHbIMU aKTaMu.
6.1 Pa6oTHUKM MBOY B 06513aT€/IbHOM NOPSLKE LO/MKHbI ObITb 03HAKOM/IEHbI MOJ,
NNYHYIO MOAMUCH CO BCEMU NIOKA/IbHbIMWU HOPMAaTUBHbLIMW akTamu, NPUHUMAEMbIMU B
MBAOY 1 HenocpeACTBEHHO CBA3aHHBIMMW C UX TPYAOBOIN AeATENIbHOCTbLHO.
6.2 O3HaKoM/IeHWE C IOKa/IbHbIMU HOPMATUBHbLIMY aKTamy 0pOpMAseTcs B BUAE NOAMMCK
03HaKOM/NSiEMbIX /1L, C YKa3aHWeM AaTbl 03HaKOM/IEHUA MO0 Ha CaMOM JTIOK&/IbHOM aKTe,
NM60 Ha OTAE/NIbHOM /INCTE 03HAKOM/IEHMS, NPUIaraeMom K Hemy, iMb0 B OTAENbHOM
XypHane.
6.3 MopafoK 03HAKOMEHNA POAUTENEN (3aKOHHBIX NPeLCTaBuTeNein) BOCMMTaHHNKOB C
NOKa/IbHbIMM HOPMAaTMBHbLIMU akTamun npu npueme B MBAOY pernameHTMpoBaH B [Npasunax
npvema B Mb0OY
6.4 O3HaKoM/IeHVe poauTenein (3aKOHHbIX NpeacTaBuUTeneid) BOCNUTAHHWUKOB C IOKaIbHbIMU
HOPMAaTMBHbLIMUN aKTaMK, KacatoLUMNCA YKa3aHHbIX YYaCTHUKOB 00pa30BaTe/ibHbIX
OTHOLLIEHWIA, OCYLLLECTBASETCS NYTEM Pa3MELLEHNS KOMWIA TOKa/IbHbIX HOPMaTUBHbIX aKTOB
Ha oMUManbLHOM caiiTe B CETU IHTEPHET, Ha MH(opMaLoHHOM cTeHae MBAOY, a Takxe B
Xofie NpoBefeHns cobpaHuii poguTenein (3akoHHbIX NpeAcTaBUTeNeld) BOCNUTaHHNKOB.
6.5. JloKa/ibHble HOpMaTUBHbIE akTbl MBOY pa3MeLLatoTcs Ha ouLManbHOM cailTe
MBLOY B cetn «HTepHET».
7. I3ameHeHVe /IOKa/IbHbIX HOPMAaTUBHbIX aKTOB

7.1 J1oKabHblE HOPMATUBHbIE aKTbl NMOANEXAT U3MEHEHNIO U AOMOIHEHNIO B CNeay oL X

CyYasix:



- peopraHusaums imbo n3aMeHeHne cTpykTypbl MBAOY, KOTOpOe BneyeT 3a coboit
M3MeHeHMe HavMeHOBaHWA 60 3aJay U HanpaB/eHWn AedTeNlbHOCTHY;

-U3MeHeHWe 3aKoHoaaTebeTBa Poccuiickoin defepaumnu;

- 10 ycMoTpeHno MB1IOY. B aTOoM criyyae NpuHMMaemble N10Ka/IbHble HOPMATUBHbIE aKTbl
He MOTyT yXyALlaTb NOM0XKeHUS pabOTHUKOB, BOCMUTAHHUKOB, UX PoAMTenei (3aKOHHbIX
npeacTaBuTeNelt) No CPaBHEHMIO C TPYAOBbIM 3aKOHOAATE/IbCTBOM, 3aKOHOLATE/IbCTBOM B
06nacTv 06pa3oBaHns, KONIEKTUBHBLIMU JOrOBOpPaMM, COrnaleHNAMM.

7.2. JloKa/lbHble HOPMATVBHbIE aKTbl MOTYT ObITb M3MEHEHbI U LOMOJIHEHbI TO/IbKO
NPUHATMEM HOBOWM pefakL M NOKaSIbHOro HOPMaTUBHOIO akTa B NMOSTHOM 06beMe - NyTem
YTBEPXKAEHNS HOBOIO /IOKa/IbHOT0 HOPMATUBHOIO aKTa.

8. OTMeHa NoKa/IbHbIX HOPMATUBHbLIX aKTOB

8.1.0cHoBaHuA 4/19 0TMEHbI JIOKa/IbHbIX HOPMaTMBHBIX akToB MBOY ABnatoTcs: -
NCTEYEHME CPOKa [JeiCTBUA NOKa/IbHOr0 HOPMAaTMBHOMO akTa (ec/m npu paspaboTke ero 6bin
onpegeneH Nepuog ero AencTems);

- BCTYN/IeHWe B CUY 3aKOHa UAW ApYyroro HOpMaTUBHOIO NPaBOBOro aKTa, COAEPKaLLero
HOPMbI TPYA0BOIO NMpaBa, KO/INIEKTUBHOIO A0roBopa, COrNalleHns, Korfa yKasaHHble akTbl
yCTaHaB/IMBatOT 60/1ee BbICOKMIA YPOBEHb rapaHTWii paboTHMKaM MO CPaBHEHUIO C
[e/iCTBOBaBLUMM JIOKa/IbHbIM HOPMATVBHbLIM aKTOM.

8 .2. OTMeHa N10KabHOro HOPMaTUBHOIO aKTa B CBA3W C YTPATOW CU/bl MPOU3BOAUTCA
npukasom 3asegytowero MbOY, ¢ 03HaKOM/IeHeM paboTHUKOB C COAePKaHWEM MprKasa
MOz, POCTICh.



